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0 3aIIHTE MePCOHANBHBIX JAHHBIX PabOTHHKOB
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AJleKCceeBCKOro MyHHIIMNAIbHOI0 paioHa PecnyOosiukun TaTapcran

1. O0uue moJIoKeHust

1.1. Lenpto nannoro [TomokeHus ABISAETCS 3alUTa NEPCOHATBHBIX TaAHHBIX pabOTHUKOB OT
HeCaHKIIMOHUPOBAHHOTO J0CTYIIA, HEMPABOMEPHOTO MX HCMOJIL30BAHHS HITH YTPATBL.

1.2. Hactosimee [Tonoxkenue paspaboTano Ha ocHOBaHUMM cTateii KOHCTHTY MK PO, I'pynosoro
xonekca P®. Konexca P® 00 aAMUHHUCTPATHBHBIX IIPABOHAPYLICHUAX, I'paszasnckoro koznekca PO.
VrojoBHOTo Kojekca P®, a taxske Penepanbroro 3akona "O6 uHpopMaIiy, wH(GOpMaTH3aAIKUU 1
samure uHGopMaruu'.

1.3. IlepcoHaibHbIE JJAHHBIE OTHOCSTCSI K KATErOpUH KOH(UASHIMATBHOT MH(popMaLy. Pexknm
KOH ()M IEHIIMATBHOCTH NEPCOHAIBHBIX JaHHBIX CHUMACTCS B CIIydasX 0be3IusTMBaHUs HIIK 110
MCTEYEeHUH 75 JIET CPOKa XpaHEHHMsl, €ClIM HHOE HE ONPE/IEIICHO 3aKOHOM.

1.4. Hactosimee [TosoKeHHE COTTacOBLIBAETCS ¢ 0OMIMM COOpaHHeM TPYA0BOI0 KOJIICKTHBA

.yTBepikaaercs 3aseaytomeir MBJIOY  buisickoro 1€TCKoOro

cana No 17 «Ckaskay (ajee 1o TEKCTY — Y UpeKIEHHE) U ABISIETCA 00s13aTeIbHBIM JIJIS

MCTIOJTHEHUS! BCeMH pabOTHUKAMH, MMEIOLIMMH JIOCTYII K IIEPCOHANLHBIM JaHHBIM COTPY AHHKOB.

2. [TousiTHe M COCTAB MEPCOHAJbHBIX JaAHHBIX
2.1. TlepconasnbHble JaHHble pabOTHHKA - HHpOPMALHS. HeoOxoauMast paboToaareio B CBA3H C
TPY/IOBBIMU OTHOILIEHUAMH M KACAIOLIUECss KOHKPETHOTO pa6oruuka. [Tojx unpopmainei o
paboOTHUKAX MOHMMAIOTCS CBEICHHS O (aKTax, COOBITHAX U 06CTOSTENILCTBAX JKMU3HU PaOOTHHKA,
M03BOJISIONINE UACHTU(HIIMPOBATH €r0 JINYHOCTE.
2.2. B cocTaB nepcoHaIbHBIX JAHHBIX PaOOTHHKA BXOJIAT:
- aHKeTHbIe ¥ OrorpaduuecKue JJaHHbIE;
- oOpa3oBaHue;
- CBEJIEHHMS O TPYZIOBOM M OOLIEM CTaxe;
- CBEJICHUS O COCTABE CEMBH;
- IaCMOPTHBIE JaHHBIE;
- CBEJIEHHUS O BOUHCKOM y4eTe;
- cBeJIeHHs 0 3apaboTHOM I1aTe COTPYHHUKA;
- CBEJICHHS O COLIMAJIbHBIX JILIOTaX:
- CHEIHAJIbHOCTD;
- 3aHMMaeMasi J10JKHOCTh,
- HaJIM4ue CyAMMOCTEN;
- aJ[pec MecTa JKUTEIbCTBA:
- IoMalrHui TenedoH:
- MeCTO paboThl UK y4eObl UIEHOB CEMbH H POJCTBEHHHKOB;
- CoJIepIKaHKe TPYLOBOIO JI0roBOpa;
- COCTaB JEKJIAPUPYEMBIX CBEJIEHHH O HAIMYHK MATEPHATBHBIX ICHHOCTEH:
- coJiepIKaHKe JIeKIapalliy, I01aBaeéMOi B HAJIOTOBYIO HHCIICKIIUIO!
- NOJUIMHHUKH U KOIHMU MIPUKA30B I10 JINYHOMY COCTABY,
- JIMYHBIE JIeJla U TPYAOBbIE KHHKKH COTPYTHUKOB:



- OCHOBAHUs K MPHUKA3aM I10 JUYHOMY COCTaBY;

- JIeNa, CoJieprKalife MaTepHalbl MO MOBHIMICHUIO KBATM(DUKAIINK U TIEPETIOATOTOBKE
COTPYJIHHUKOB, UX aTTECTallMH, CIIy>KEOHBIM pPacCIeI0BaHUsAM;

- KOTIMM OTYETOB, HAMNPABJISIEMbIE B OPTaHbl CTATUCTUKH.

2.3. JIokyMeHThbI, yKa3aHHbI€ B I1. 2.2, HacTosimero [lonoxxenus, SBistoTcs KOHGUACHINATbLHBIMU,
XOTsI, YYUTHIBAsI UX MaCCOBOCTh U €AMHOE MECTO OOPAOOTKHU M XPAHEHHUS - COOTBETCTBYIOIIUH TPUQ
OrpaHUYEHUS HA HUX HE CTABUTCS.

3. O0padoTKa NEePCOHATBHBIX JAHHBIX

3.1. ITog 06paboTKO¥ MEepCOHANBHBIX JaHHBIX pa00THHUKA TOHUMAETCS TIOJTYUYEeHUE, XpaHEHHE,
KOMOMHHpPOBaHUE, Iepeiada Uity Jito0oe Ipyroe UCHOoIb30BaHUE MEPCOHATBHBIX JaHHBIX PA0OTHHKA.

3.2. B nensx obecrieueHus mpaB U CBOOOI YETIOBEKA M IpakKJaHIHA pabOTOIATENb U €ro
MIPeJICTaBUTENH MTPH 00pabOTKE MEePCOHANBHBIX JaHHBIX paOOTHUKA 00s13aHbI COOMIOAATD CIEIYIOIIHE
obmiue TpeboBaHUs:

3.2.1. O6paboTKa nepcoHaANbHBIX JaHHBIX PAOOTHUKA MOKET OCYILECTBISATHCS UCKIIOUUTEIHHO B
Hesax obecrnedeHus CoOII0ACHUS 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COJICHCTBHS
paboTHUKaM B TPYAOYCTPOICTBE, 00yUYE€HUU U MPOJBHKEHUU 10 CiIyk0e, o0ecrieueHus TMIHOM
6e301macHOCTH PabOTHUKOB, KOHTPOJISI KOJIMYECTBA U KAYECTBA BBIIIOJIHAEMOM paboThl U 00ecredeHUs
COXPAHHOCTH UMYILECTBA.

3.2.2. Ilpu onpeneneHuu o0ObeMa U coaep>kaHusi 00padaThIBA€MbIX MIEPCOHATBHBIX TaHHBIX
paboTHUKa paboToaaTelh OKEH PyKOBOIcTBOBAThCsA KoHcTuTyrueit P®, TpynoBeiM kosiekcom PO u
uHbiMu DefiepanbHBIMU 3aKOHAMH.

3.2.3. Ilony4yeHue nepcoHaIbHBIX JTaHHBIX MOKET OCYLIECTBIISATHCS KaK IyTeM IIPEICTaBICHUS UX
caMuM pabOTHUKOM, TaK U MyTeM MOJYUYEeHHUS UX U3 UHBIX HCTOYHUKOB.

3.2.4. [lepconasibHbIC JaHHBIE CIEAYET MOIYyYaTh y HETO camoro. Eciu nepcoHalibHbIe JaHHBIC
paboTHUKA BO3MOXKHO MOIYYHUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHHK JTOJKEH OBITH YBEJOMIIEH 00
3TOM 3apaHee, U OT HEro JAOJHKHO OBbITh MOTYYeHO MUCbMEHHOE coriacue. PaboTonaTtens qomKeH
COOOIIUTH PAOOTHUKY O LIEJSX, MPEANOoaraéMbIX HCTOUHUKAX U CIIOCO0AaX MOJIy4YeHHUs IEPCOHAIBHBIX
JAaHHBIX, @ TAKXKE O XapaKTepe MOAJIEKALIUX [TOJyYEHUIO IEPCOHAIbHBIX JAHHBIX U IOCIEICTBUAX
OTKa3a pabOTHHKA JaTh MMCbMEHHOE COTJIAaCHE HA UX MOTY4YCHHUE.

3.2.5. PaboTonarens He IMEET MpaBa MoyydaTh 1 00padaThIBaTh IEPCOHAIBHBIC TaHHBIE
pabOTHHKA O €ro MOJUTHYECKUX, PETUTHO3HBIX M UHBIX YOXKACHUAX U YaCTHOM Ku3HU. B ciydasx,
HEMOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMHU TPYAOBBIX OTHOLIEHUH, JaHHBIE O YACTHOM JKHU3HU
paboTHuKa (MHPOpPMAIIHS O )KU3HEACITETLHOCTH B chepe ceMEHHBIX OBITOBBIX, TUYHBIX OTHOIICHUIA)
MOTYT OBITh ITOJIy4€HbI U 00paboTaHbl pabOTOATENEM TOIBKO C €r0 MUCBMEHHOTO COTJIacHsl.

3.2.6. PaboTonarens He MMEET MpaBo MOJIydaTh U 00pabaThIBaTh MEPCOHAIBHBIE JAHHBIE
pabOTHHKA O €T0 YJICHCTBE B 00IIECTBEHHBIX 00BEIMHEHUSIX UITU €r0 TPO(COIO3HOM ACSITENHHOCTH, 3a
UCKJIIOUEHHEM CIIy4aeB, IPEyCMOTPEHHBIX (hefiepabHbIMU 3aKOHAMHU.

3.3. K 06pabotke, nepeaue u XpaHEHUIO IEPCOHANIbHBIX JaHHBIX PAaOOTHHKA MOTYT UMETh
JOCTYTI CIEAYIOUIUE COTPYAHUKU:

- 3aBeAyIoLIas YUpexICHUEM;

- COTPYAHUKH OyXrajirepuu,

- CIIELMAJINCT 110 KaJipam;

- cTapluas MEAUIMHCKAs CECTpa;

- IU11a, OTBETCTBEHHbIE 32 BEJCHUE OPUIIMAIBHOTO caiiTa YupexKIeHus;

- CHieMaIbHO YIOJIHOMOYEHHBIHN Ha perienue BonpocoB B oonactu 'O u UC.

3.4. Ucnonp30BaHNE NEPCOHANBHBIX TAHHBIX BO3MOXHO TOJIbKO B COOTBETCTBUH C IEISIMH,
OIIPEACIUBIINMU UX TOJTYUECHHE.

3.4.1. IlepcoHanbHble JaHHBIE HE MOTYT ObITh MCIIOJIb30BAHbI B IENIAX MPUUHMHEHUS
MMYIIECTBEHHOT'O M MOPAJIbHOTO Bpe/ia TpakJaHaM, 3aTpyIHEHHUs pean3aliy IpaB U CBOOO IrpaxIaH
P®. Orpanunuenue npas rpaxaan P® Ha ocHOBE HCTIONB30BaHUS HHPOPMAIK 00 UX COLMATBHOM
MIPOUCXO0KJICHUH, O PACOBOM, HALIMOHAJILHOM, S3bIKOBOW, PETUTMO3HOM U MAPTUUHON NPUHAIEKHOCTH
3alpenieHo 1 KapaeTcsi B COOTBETCTBUH C 3aKOHOAATEIbCTBOM.

3.5. Ilepenaya nepcoHaIbHBIX JAHHBIX PAOOTHHKA BO3MOKHA TOJIBKO C COTJIACUsl paOOTHHUKA WITH B
Cllydasx, MpsSMO MPeayCMOTPEHHBIX 3aKOHO/1aTEIbCTBOM.



3.5.1. IIpu nepenayue nepCOHAIBHBIX TaHHBIX pa0OTHHUKA Pab0OTOMATENb JOJIKEH COOI0IATh
CclleAyIoIre TpeOOBaHMS:

- He co00IIaTh MePCOHANIbHBIC JaHHBIE PAOOTHHUKA TPEThEH CTOPOHE 0€3 MUCHbMEHHOTO COTJIACHS
paboTHUKA, 32 UCKITIOYCHHUEM CIIYYaeB, KOT/Ia TO HE0OXOIUMO B LENSIX MPEIyPEKICHUS YTPO3bI
KU3HU U 3J0POBbIO pa0OTHUKA, a TAKXKE B CIIy4asiX, yCTAHOBIICHHBIX (hefiepaibHbIM 3aKOHOM;

- HE CO00IIaTh EPCOHANLHBIC TaHHBIC PA0OTHUKA B KOMMEPYECKHX IENISIX 0€3 ero MICbMEHHOTO
corJacus;

- IPEAYNPEIUTH JIUII, TIOTYYAIOIINX EPCOHAbHBIC JaHHBIC PA0OTHHUKA, O TOM, UYTO TH JIaHHBIC
MOTYT OBITh UCIIOJIb30BAHBI JIUIIb B LIEJSAX, U1 KOTOPBIX OHU COOOILIEHBI, U TPeOOBAaTh OT ITUX JIUI]
MOATBEPKICHUS TOTO, YTO ITO MPABHIIO cOOM0AeHO. JInIia, momyJaromye nepcoHalbHbIe JaHHBIE
paboTHHKA, 00s13aHBI COOTIOAATH PEKUM CEKPETHOCTH (KOH(UIESHIINATLHOCTH ). JlaHHOE MOJI0KEHHE HE
pacmpocTpaHseTcs Ha 0OMEH MepCOHATBHBIMU JJAHHBIMU PA0OOTHUKOB B TIOPSKE, YCTAHOBICHHOM
denepanbHBIMU 3aKOHAMU;

- HE 3aIpammrBaTh HHHOPMAIUIO O COCTOSIHUU 3JI0POBBSI PAOOTHHKA, 32 UCKIIFOUEHUEM TEeX
CBEICHUI, KOTOPBIE OTHOCSTCS K BOIPOCY O BOBMOXHOCTH BBIMOTHEHUS PAOOTHUKOM TPYJIOBOM
GbyHKIUY;

- [lepeiaBaTh EPCOHAIbHbIEC TaHHbIE PaOOTHUKA MPECTABUTENSAM PAOOTHUKOB B MOPSIJIKE,
ycTaHOBJIEHHOM TpynoBbIM KojiekcoM P®D, u orpaHnuuBath 3Ty HHGOPMAIIHIO TOJIBKO TEMHU
MEPCOHAITBHBIMU JIAHHBIMH PaOOTHUKA, KOTOPBIE HEOOXOAMMBI JIJIsl BHIMIOTHCHHS YKA3aHHBIMH
MPEJICTAaBUTEISIMHA UX (PYHKITHH.

3.5.2. Ilepenaua nepCcOHAIBHBIX JAaHHBIX OT JIEPIKATENSI HITU €T0 MPEACTABUTEIICH BHEITHEMY
MOTPEOUTEIIO0 MOKET JAOMYCKAThCSl B MUHUMAJIbHBIX 00beMax M TOJIBKO B LIEJISX BBHIMOJHEHUS 3a/ad,
COOTBETCTBYIOIINX OOBEKTHUBHOW MPHUHHE cOOpa ITUX JAHHBIX.

3.5.3. Ilpu nepenave nepcoHANbHBIX JaHHBIX paOOTHUKA TOTPEOUTENSIM (B TOM YUCIIE U B
KOMMEPUYECKHX IIEJISAX ) 32 MPEIeIIbl OpraHu3aIuu padoToNaTeNbh He JOHKEH COO0IIAaTh ATH JTaHHBIC
TpeThel cTOpoHe 0e3 MMCEMEHHOTO CoTfacks pabOTHUKA, 32 UCKIIIOYCHUEM CITy4aeB, KOTr/1a 3TO
HE0OXO0IMMO B LEJISAX MPEIYIPEKIACHUAS YTPO3BI KU3HU U 3JI0POBBIO pA0OOTHUKA WIIH B CITyJasX,
YCTaHOBJICHHBIX (pellepabHBIM 3aKOHOM.

3.6. Bce Mepsl KOHOUICHIIMAILHOCTH TP cOOpe, 00padO0TKe U XpaHESHUH TIEPCOHATBHBIX JTAHHBIX
COTPYJIHHUKA PACIIPOCTPAHSIOTCS KaK Ha OyMakHbI€, TaK M Ha AJIEKTPOHHbBIE (aBTOMATU3UPOBAHHBIE)
HOCHUTEN UH(POPMAIINH.

3.7. He nomyckaeTcst OTB€4YaTh Ha BOMPOCHI, CBSI3aHHBIE C Mepeadeil mepcoHanbHoN nHpopManuu
o Tesneony win Qakcy.

3.8. XpaHeHue nepcoHaNbHBIX TAHHBIX JOJDKHO MPOUCXOIUTH B MOPSAKE, UCKIIIOYAIOIIEM UX
YTpaTy WU X HEPABOMEPHOE HCIIOTH30BAHHE.

3.9. [Ipu npuHATHY pElIeHUI, 3aTparuBaoIINX UHTEPECHl padOTHHKA, pab0oTOaTeNh HE HMEET
IpaBa OCHOBBIBATHCS Ha TIEPCOHAIBHBIX JAHHBIX PAOOTHHKA, MTOJTYICHHBIX UCKITFOUHUTEIBHO B
pe3ynbTaTe uX aBTOMAaTU3HUPOBAHHOW 00pabOTKY MM AIEKTPOHHOTO NonyueHusi. Pabotonatens
YYHUTHIBACT JIUYHBIE KaUeCTBA paOOTHUKA, €0 TOOPOCOBECTHBIN U Y()PEKTUBHBIN TPYI.

4. locTyn K NepcoOHATbHBIM JTaHHBIM

4.1. BuyTpeHHU 10CTYN (IOCTYI BHYTPH OpPraHU3aIINHN).

4.1.1. IIpaBo gocTymna K NepcoHaIbHBIM JaHHBIM COTPYJHUKA UMEIOT:

- 3aBeyronas YupexaeHueM;

- COTPYJIHUKH OyXTalTepHH;

- cTapuiasi MEUIMHCKAas CecTpa;

- TU11a, OTBETCTBEHHBIE 3a BeJleHNE O(UITUATLHOTO caiiTa YUpexaeHuUs;

- CIIEIMAIBHO YITOJIHOMOUYEHHBIN Ha perierue BonpocoB B oomactu 'O u UC.

- caM paOOTHHK, HOCUTEIb JJAaHHBIX;

- IpyTHE COTPYIHUKH OpraHU3alluy MPHU BHIMOJTHEHUH UMHU CBOHX CITY)KEOHBIX 00S3aHHOCTEH.

4.1.2. Ilepeuenp aull, UMEIONTUX JOCTYI K IEPCOHATBHBIM JTaHHBIM PAOOTHUKOB, OTIPEIEISETCS
MIPUKA30M 3aBEYIOUIEH YUpexIeHUsI.

4.2. BHemHui J0CTYII.

4.2.1. K ynciy MaccoBbIX OTpEOUTENEH MEPCOHATBHBIX TaHHBIX BHE OPTaHU3AINNA MOKHO
OTHECTH T'OCY/IapPCTBEHHBIE U HETOCYIAPCTBEHHBIC (DYHKITMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBBIC MHCIICKITUU,



- IPaBOOXPAHUTENIbHbBIE OPTraHbl;

- OpraHbl CTAaTHUCTHUKH;

- CTPaxOBBIE€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMAIBLHOTO CTPaXOBAHUS;

- ICHCUOHHBIE (POH/IBI,

- IO/Ipa3/IeICHNUs MYHHUIIMIIATIbHBIX OPTaHOB YIIPaBJICHUS,

4.2.2. Haa3opHO-KOHTPOJIBHBIC OPTaHbl UMEIOT IOCTYI K MH(GOPMAITUU TOJIBKO B chepe cBoei
KOMITETCHITHH.

4.2.3. Opranusaiiuu, B KOTOPbIE COTPYIHUK MOKET OCYIIECTBIISATh MEPEUUCICHUS JICHEKHBIX
CpeICTB (CTpaxoBble KOMIIAHUU, HETOCYAAPCTBEHHBIE IEHCUOHHBIE (POHBI, OJIarOTBOPUTEIIbHbBIE
OpraHH3aIVy, KPEAUTHBIC YIPEKICHHUS), MOT'YT TOJIYYUTh JOCTYII K IEPCOHATBHBIM JTAHHBIM
paboTHUKA TOJBKO B CIIy4ae ero MUCbMEHHOTO pa3pelieHusl.

4.2.4. Jlpyrue opranu3aiiuiu.

Caenenusi o paboTaroiieM COTPYAHUKE UITH YKE YBOJIEHHOM MOTYT ObITh MPEJOCTaBICHBI APYToil
OpraHM3aIf¥ TOJIEKO C MMCHhbMEHHOTO 3alpoca Ha OJaHKe OPTaHU3aIHH, C IIPUIOKEHUEM KOITUU
HOTAapUAIbHO 3aBEPEHHOT0 3asBJICHUSI PAOOTHHKA.

[lepcoHanbHbIE NaHHBIE COTPYIHUKA MOTYT OBITh NPEAOCTABICHBI POJICTBEHHUKAM UJIU YJIeHAM
€r0 CEMbH TOJIEKO C TUCBMEHHOT'O Pa3pelIeHUs] CAMOTO COTPYTHUKA.

5. 3ammTa nepcoHAJbHBIX JAHHBIX

5.1. Ilox yrpo30it Ui ONAaCHOCTBIO YTPaThl IEPCOHAIBHBIX JAHHBIX IOHUMAETCS €IMHUYHOE WIIH

KOMIUIEKCHOE, peajbHOE WM TOTEHIIMAJIbHOE, AaKTUBHOE WJI ITACCUBHOE IPOSIBICHHE

3JI0YMBIIIJIEHHBIX BO3MOKHOCTEN BHEIIHUX WJIM BHYTPEHHUX UCTOUHUKOB YTPO3bI CO3/1aBaTh

HEeOIaronpusITHbIE COOBITHS, OKA3bIBATh AECTAOMIM3UPYIOIIEe BO3ICHCTBHE HA 3alIUIAEMYIO

uHpopMaIuro.

5.2. Puck yrpo3sl 11006IM HH()OPMALIMOHHBIM PECYpCaM CO3AI0T CTUXUITHBIE O€CTBUS,
JKCTpeMalIbHbI€ CUTYallUU, TEPPOPUCTUUYECKHE JIEHCTBUS, aBAPUH TEXHUYECKUX CPEJICTB U JTMHUHN
CBSI3H, IpyTHe OOBEKTUBHBIE OOCTOSATEILCTBA, & TAK)KE 3aMHTEPECOBAHHbIC U HE3aMHTEPECOBAHHEIC B
BO3HUKHOBEHUH YTPO3bI JIMLA.

5.3. 3amuTa nepcoHaNbHbIX JaHHBIX [IPEICTABISET COOOM )KECTKO PETIaMEHTUPOBAHHBIN U
JMHAMUYECKU-TEXHOJOTMUECKUH Mpolece, Npeaynpex/Ialoui HapylleHue JOCTYITHOCTH,
L[EJIOCTHOCTH, IOCTOBEPHOCTU U KOH(PHUIEHINATbHOCTH MEPCOHAIBHBIX JIAHHBIX U B KOHEUHOM CUETE
o0ecreynBaroUil 10CTaATOYHO HaJISKHYIO 0€30MacHOCTh MH(POPMAIIUH B ITpOLecce YIPaBIECHUYECKON 1
MIPOU3BOJICTBEHHON JESATENIbHOCTH KOMITaHUU.

5.4. 3amuTa NepcoHaIbHBIX TaHHBIX PA0OTHUKA OT HETIPABOMEPHOT'0 UX UCHOIb30BAHUS HIIU
yTpaThl JOJKHA OBITH 0OecredeHa paboToaTesIeM 3a CUET €ro CPEJCTB, B MOPSAIKE, YCTAHOBIEHHOM
benepanbHBIMU 3aKOHAMHU.

5.5. "Baytpennss 3anuTa".

5.5.1. OCHOBHBIM BUHOBHUKOM HECAHKI[MOHUPOBAHHOT'O JIOCTYIA K MEPCOHAIBHBIM JaHHBIM
SBIIETCS, KaK [IPaBUIIo, IEPCOHAN, pabOTAIOLINI ¢ JOKYMEHTaMH U 0a3aMu JaHHbIX. PernaMenTanus
J0CTyIa MepcoHalia K KOH(pUICHIIMAIbHBIM CBEACHUSAM, IOKyMEHTaM U 0a3aM JIaHHBIX BXOJUT B YHCIIO
OCHOBHBIX HalpaBJICHUI OpraHU3allMOHHON 3alIUTHl HH()OPMAIMH U TIpeTHA3HAYEHA JIIS
pasrpaHMUYECHHS TOJTHOMOYHUHM MEXly PYKOBOJIUTENSAMH U CHIEIMATUCTaMH OpraHNU3aLiH.

5.5.2. Jlns obecnieueHust BHyTPEHHEH 3aIIUThI IEPCOHATIBHBIX TaHHBIX PA0OTHUKOB HEOOXOIUMO
COOIOAATH PSiI MEp:

- OTpaHUYEHUE U peryiaMeHTAaIlisl COCTaBa padOTHUKOB, (DYHKIIMOHATIbHBIE 003aHHOCTH KOTOPBIX
TpeOyIoT KOH(PHICHIINATIbHBIX 3HAHUIA;

- cTporoe u3bupareabHOoe U 000CHOBAHHOE paclpeziesieHue T0KYMEHTOB U MH()OPMALUK MEXTY
paboTHUKaMU;

- paloHaIbHOE pa3MellleHne pabounux MecT paOOTHUKOB, TPU KOTOPOM HCKIIIOUAIOCh Obl
0ECKOHTPOJILHOE MCII0JIb30BaHKE 3alUIaeMOil HH(pOpMaIIH;

- 3HaHHEe PabOTHUKOM TpeOOBaHUI HOPMATUBHO-METOINYECKUX JOKYMEHTOB M0 3aLIUTe
uH(OpMAaIUU ¥ COXPAHEHUH TalHBbI;

- HAUINYHE HEOOXOUMBIX YCIIOBHIA B IOMEIICHUH [T pabOTHI ¢ KOH(PHICHIIHATHHBIMH
JOKYMEHTaMH U 0a3aMU JaHHBIX;



- OTIpE/ICNICHNUE U PETJIaMEHTAIIHsI COCTaBa pAOOTHUKOB, MMEIOIINX MPABO JOCTYyIa (BX0/1a) B
MOMEIIEHUE, B KOTOPOM HaXOAUTCS BEIYUCIUTENbHAS TEXHUKA,

- OpraHu3anus nopsaKa yHUITOKeHHsI HHpopMaluu;

- CBOEBPEMECHHOE BBISIBIICHUE HAPYIICHUS TPeOOBAaHUI pa3pelInTeIbHON CUCTEMBI IOCTYIIa
paboTHUKaMU NOJIpa3AeICHUS;

- BOCIIUTATEIbHAS U pa3bsACHUTENbHAS paboTa ¢ COTPYIHUKAMHU [1OAPA3IEIECHUS 110
MIPEeIYNPERJACHUIO YTPAThl LIEHHBIX CBEACHUI pU paboTe ¢ KOHPHUACHINATbHBIMU JOKYMEHTAMU;

- HE JIOMTyCKaeTCs BblJaua JIMYHBIX JeJl COTPYAHUKOB Ha PyKH. JINUHBIE 1eJ1a MOTYT BBIJIaBAThCS
TOJIBKO 3aBeNlyIolIel YupexaeHus, paboTHIUKaM OyXraJTepuH U B UCKIIIOUUTENIbHBIX CIIyYasX, MO
IIMCbMEHHOMY pa3pelIeHHIO 3aBEAYIONIEH YUpexKIeHUs, - PyKOBOAUTEIIO CTPYKTYPHOTO
nojpasz/esienus (Hanpumep, Ipy MOAroTOBKE MaTEpPHUAaJIOB JIJIsl aTTeCTallMi paOOTHUKA).

5.5.3. 3amuMra nepcoHalbHbIX JaHHBIX COTPYAHHUKA HA AJIEKTPOHHBIX HOCUTEISX.

Bce nanku, coaeprkaiine nepcoHalbHble TaHHbIE COTPYIHUKA, HAXOIUTHCS Y PYKOBOJAUTENS
YUPEXKIECHUS.

5.6. "BHemuas 3ammra.

5.6.1. lnst 3amnThl KOHPUICHIMATBHON HH(OPMAIIMH CO3/1AI0TCS LIeJICHAIIPABIICHHbIC
HeOJIaronpHusATHBIC YCIOBHS U TPYAHOIIPEOJOTUMBIE MIPETISITCTBUS JJIsl JIUIA, MBITAIOIIET0CsS COBEPIIUTh
HECaHKIMOHUPOBAHHBIN JOCTYII U oBlageHue nudopmanuei. Llenbio u pe3ynpraTom
HECAHKIIMOHUPOBAHHOTO JOCTYIA K HH()OPMAITHOHHBIM PECypCcaM MOXKET OBITh HE TOJIBKO OBJIAZICHUE
LEHHBIMU CBEJICHUSMH M UX MCIIOIb30BaHKE, HO U UX BUJIOM3MEHEHHE, YHUUTOKEHUE, BHECEHUE
BUpYCa, MOMEHA, (abCUPUKAIS COACPIKAHMS PEKBU3UTOB JJOKYMEHTA H JI.

5.6.2. Ilog mOCTOPOHHUM JIUIIOM [TOHUMAETCS JTF000€ JINI0, He UMEIOIee HEMTOCPEACTBEHHOTO
OTHOIICHHUS K JIEATSIIbHOCTH KOMITAHUH, IIOCETUTEIN, PAOOTHUKH JAPYTUX OPTaHU3AMUOHHBIX CTPYKTYD.
[TocToponHue uia He TOJKHBI 3HATH pacipeaencHue pyHKIui, paboune IpoIecchl, TEXHOJIOTHIO
COCTaBIICHUS, OPOPMIICHHSI, BEJACHUS M XpaHEHHS JOKYMEHTOB, JIe]l K pab0ounx MaTepHallOB B OT/IENIE
nepcoHaia.

5.7. Bce nuia, cBSI3aHHBIC C MTOTYYCHHEM, 00paOb0TKOM ¥ 3aIUTON MePCOHATBHBIX TaHHBIX,
00s13aHbI OJUCATh 0053aTEILCTBO O HEPA3TIAIICHUN IEPCOHABHBIX JAHHBIX PAaOOTHUKOB.

5.8. ITo BO3MOXKHOCTH TIEPCOHAIBHBIC TAHHBIC 00E3TNIMBAIOTCSI.

5.9. Kpome Mep 3alIMThl IEPCOHANBHBIX JAHHBIX, YCTAHOBIICHHBIX 3aKOHO/IaTEIbCTBOM,
pabotoxarenu, pabOTHUKH U MX MPEACTABUTEIN MOTYT BEIPA0ATHIBATH COBMECTHBIE MEPHI 3AIUTHI
MEPCOHANBHBIX TaHHBIX PAOOTHUKOB.

6. IlpaBa n o0s13aHHOCTH PAa0OTHHKA

6.1. 3akpemieHue npaB padOTHHUKA, PErIaMEHTHPYIOIIMX 3alIUTY €r0o MePCOHANBHBIX JAHHBIX,

o0ecreynBaeT COXpaHHOCTh MOJIHOM U TOYHOM HH(OPMALIUU O HEM.

6.2. PaOOTHUMKM U UX MPEACTABUTEIH JTOJIKHBI OBITH O3HAKOMJIEHBI 1101 PACTIMCKY C TIOKYMEHTaMHU
OpraHU3aIH, YCTAaHABIUBAIOIIMMU MOPSIOK 00pabOTKH NMEPCOHABHBIX JaHHBIX pAOOTHUKOB, a TAKXKe
00 ux npaBax U 00s3aHHOCTSIX B 3TOW 00JIACTH.

6.3. B mensx 3aiuThl NepcoHaIbHBIX JaHHBIX, XpaHAIIUXCS y paboToaarens, paOOTHUK UMeeT
paBo:

- TpeOOBaTh UCKIIIOYEHHS WM HCTIPABJIEHUS] HEBEPHBIX WJIM HETIOJIHBIX MEPCOHAIBHBIX JaHHBIX;

- Ha cBOOO/IHBIN O€CIUIaTHBIN 1OCTYI K CBOMM IE€PCOHATIBHBIM JaHHBIM, BKJIIOYAsl [IPaBO Ha
MOJTy4eHHe KOMUM 1000 3amicH, cojiepKaliei nepcoHanbHbIe JaHHbIE,

- IEPCOHANIbHBIE IAHHBIE OLIEHOYHOT'O XapaKTepa JONOJHUTH 3asBJICHUEM, BHIPAKAIOIUM €T0
COOCTBEHHYIO TOUKY 3pEHUS;

- ONPENENATh CBOMX MPEICTaBUTENEH /IS 3allUThl CBOMX MEPCOHATBHBIX JaHHBIX;

- Ha COXPAaHEHUE U 3AILUUTY CBOEH JIMYHON U CEMEHHOM TalHBI.

6.4. PaGoTHUK 00s3aH:

- IepeaaBaTh pabOTOIATEINIO WK €To MPEICTABUTEN0 KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTUPOBAaHHBIX EPCOHANIBHBIX JaHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH TpPyAOBBIM KoJileKcoM PO.

- CBOEBPEMEHHO c000IIaTh paboToAaTeno 00 N3MEHEHUN CBOUX MEPCOHATIBHBIX JAHHBIX.

6.5. PaGoTHHKY cTaBAT paboTOAATENS B U3BECTHOCTH 00 M3MEHEHNHU (DaMIIINK, UMEHU, OTYECTBA,
JaThl POKJIEHUS, YTO MOTy4aeT OTPAKEHHUE B TPYAOBON KHUKKE HA OCHOBAHHUH NPEACTABICHHBIX
nokyMeHTOB. [Ipu HE0OX0AMMOCTH U3MEHSIOTCS JaHHbIE 00 00pa3oBaHuH, MpodeccuH,
CIELMAILHOCTH, IPUCBOEHUHU HOBOT'O pa3psAa H Ip.



6.6. B 1iemsx 3anuThl YaCTHOM JKU3HU, JINYHON M CEMEHHOM TaitHBI paOOTHUKHU HE TOJKHBI
OTKa3bIBaThCS OT CBOETO MpaBa Ha 00pabOTKY MEPCOHANBHBIX IaHHBIX TOJBKO C UX COTJIACHS,
MTOCKOJIBKY 3TO MOXKET IMOBJICYh TPHUUYUMHEHHE MOPAIBHOTO, MAaTEPUATILHOTO BpEIa.

7. OTBETCTBEHHOCTD 32 pa3rJiallieHue KOH(PpUAeHUuAJIbHOH HHGOPMAaH, CB3aAHHOM ¢
NEePCOHATbHBIMH JAHHBIMHU

7.1. IlepcoHanbHasi OTBETCTBEHHOCTD - O/IHO U3 INIaBHBIX TPEOOBAHUIN K OpraHU3aluu

(YHKIMOHUPOBAHUS CUCTEMBI 3aIIUTHl IEPCOHAIBHON HH(POPMALIUU B 003aTeIbHOE YCIOBHE

obecrieueHust 3PPEKTUBHOCTH 3TON CUCTEMBI.

7.2. FOpunuueckue u puznyeckue Juia, B COOTBETCTBHH CO CBOMMU MOJTHOMOYHSMH BIIAICIOIINE
uHpopManuel o rpakaaHax, NoJdy4arole U UCIIONIb3YIOIIHE €€, HECYT OTBETCTBEHHOCTb B
COOTBETCTBHH C 3aKOHOZAATENbCTBOM P® 3a HapyIeHue pexxuMa 3aiuThl, 00paboTKH U opsiAKa
HCIOJIb30BAaHUS 3TOH HHpOPMALIUU.

7.3. 3aBeayromas YupexkIeHUEM, pa3peniaomas JOCTYI COTPYIHNKA K KOHPHUICHITUATBHOMY
JOKYMEHTY, HECET IIEPCOHAIIbHYIO OTBETCTBEHHOCTD 3a JAHHOE Pa3peLICHHUE.

7.4. Kax bl COTPYAHUK YUPEKICHUS, TOTYHAIONINH 11 paboThl KOH(PHUICHIIMATBHBIN
JOKYMEHT, HECET €JUHOIMYHYIO0 OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCUTENS U KOH(DUICHIIUATBHOCTD
nHpopMaIuu.

7.5. JIuiia, BUHOBHBIE B HAPYILIEHUH HOPM, PETYJIUPYIOLIUX M10JIy4eHHE, 00pabOTKY U 3alUTy
[EePCOHAJIBbHBIX JAHHBIX paOOTHHMKA, HECYT JUCLUIUIMHAPHYIO, aAMUHUCTPATUBHYIO, IPAXKAAHCKO-
IIPaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/iepaibHbIMU 3aKOHAMHU.

7.5.1. 3a HEeHCIIOJIHEHNE WIIM HEHaJJIeXkKalllee UCIIOJHEHNEe paOOTHUKOM 10 €r0 BUHE
BO3JIO)KEHHBIX Ha HETO 00s3aHHOCTEH 10 COOJIOACHUIO YCTAHOBJICHHOTO TOPsiIKa paboThI CO
CBEJIEHUSIMH KOH(UIECHIIMAIBHOIO XapakTepa padoToAaTellb BIIPaBe MPUMEHATh IPEyCMOTPEHHbIE
TpynoBbIM KOJIEKCOM TUCLUUIIIIMHAPHBIE B3bICKAHHUS.

7.5.2. JIOIKHOCTHBIE JIUIA, B 0053aHHOCTh KOTOPBIX BXOJUT BEJICHHE NEPCOHAIbHBIX JaHHBIX
COTPYJHHUKA, 0053aHbI 00ECIIEUUTh KaXk/10My BO3MOKHOCTh O3HAKOMJIEHUS C IOKYMEHTAMHU U
MaTepHuajlaMH, HEMOCPEACTBEHHO 3aTparuBaroIMU €ro IpaBa U cBOOOIbI, €CIIM HHOE He
MpeAyCMOTPEeHO 3aKkoHOM. HempaBoMepHBIil 0TKa3 B MPEOCTABICHUH COOPAHHBIX B YCTAHOBIEHHOM
HOpsAKE JOKYMEHTOB, TM00 HECBOEBPEMEHHOE MIPEJOCTaBICHUE TAKUX JOKYMEHTOB MM MHOM
nHGOpPMAINY B CIy4asiX, IPETYCMOTPEHHBIX 3aKOHOM, JINOO MPEAOCTABICHHE HETIOIHON UM 3aBEJJOMO
JI0XKHOM MH(OpPMAIUK - BIIeYET HaJIO’KEHHE Ha JIOJDKHOCTHBIX JIMI aIMUHUCTPATUBHOTO MITpada B
pasMmepe, onpezenseMoM KonekcoM 00 aAIMUHUCTPATUBHBIX TPABOHAPYILIEHUSX.

7.5.3. B cootBeTcTBUM ¢ ['paxk1aHCKMM KOJEKCOM JIMLA, HE3aKOHHBIMU METOJaMH IOTY4YHBIIHE
MH(OPMAILIHIO, COCTABIISIONIYIO CITYKEOHYIO TaliHy, 00g3aHbl BO3MECTUTh IPUYMHEHHBIE YOBITKH,
IIpUYEM Takas jke 00513aHHOCTb BO3JIaraeTcs U Ha paOOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTD 3a HapyLIEHHE HETPUKOCHOBEHHOCTH YaCTHOM JKU3HU (B TOM
qucie He3aKOHHOE COOMpaHne WM paclpoCTpaHeHHe CBEICHUH O YaCTHOM KU3HU JIUIIA,
COCTABJISIIOLIETO €r0 JIMYHYIO WM CEMENHYIO TaliHy, 0€3 ero coriacus), HelpaBOMEPHBI T0CTyN K
OXpaHsAeMO 3aKOHOM KOMITBIOTEPHOW MH(pOPMAalLIUU, HETPAaBOMEPHBII OTKa3 B PEAOCTABICHUH
COOpaHHBIX B YCTAHOBJICHHOM MOPSAJIKE JOKYMEHTOB U CBEJCHUM (€CIIM 3T IeSHUS TPUUUHUIN BpEJl
IIpaBaM M 3aKOHHBIM UHTEpECaM IpakaH), COBEPIIEHHBIE JIULIOM C HCIIOJIb30BAaHHEM CBOETO
CIIy>ke0HOT0 MOJOXKEHHS HaKa3bIBaeTcs Tpadom, JTM0o JIHUILIEHUEM MpaBa 3aHUMaTh ONpeieNICeHHbIE
JOJDKHOCTH WJTH 3aHUMAThCSI OTPEIETICHHOM NesITeNbHOCTbIO, TM00 apecToM B cooTBeTCTBHH ¢ YK PO.

7.6. HermpaBoMepHOCTh AESITENBHOCTH OPraHOB rOCY/1apCTBEHHON BJIACTU U OpraHMU3alLHil 110
cOOpy U UCTIOJIb30BAaHUIO MEPCOHABHBIX TAHHBIX MOXET OBITh YCTaHOBJIEHA B CY/I€OHOM MOPSIJIKE.



